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)$4V

7KH�3KRQLFV�/LWHUDF\�&HQWHU�KDV�EHHQ�GHVLJQHG�WR�PLQLPL]H�RU�HOLPLQDWH�SUHSDUDWLRQ��
FRUUHFWLRQ��EHKDYLRUDO�SUREOHPV��DQG�FOHDQ�XS�WLPH�DQG�WR�PD[LPL]H�IOH[LEOH��RQ�WDVN�OHDUQLQJ�

9 &DQ�,�VHW�XS��WHDU�GRZQ��DQG�PRYH�WKLV�FHQWHU TXLFNO\" <HV��6HW�XS�DQG�WHDU�GRZQ�
RQO\�WDNH�D�IHZ�PLQXWHV��3HUIHFW�LI�\RX�VKDUH�D�FODVVURRP�RU�PRYH�WR�DQRWKHU�FODVVURRP��

9 :KDW�VXSSOLHV�GR�,�QHHG�WR�SURYLGH" 2QFH�WKH�GLDJQRVWLF�DVVHVVPHQWV�KDYH�EHHQ�
FRPSOHWHG��SULQW�FRSLHV�RI�WKH�FRUUHVSRQGLQJ�OHVVRQV�DQG�DFWLYLWLHV�LQGLFDWHG�DV�GHILFLWV�
IRU�HDFK�RI�\RXU�VWXGHQWV��$OVR�SULQW�FRORU�FRSLHV�RI�WKH�SKRQLFV�FDUGV�RQ�FDUGVWRFN�DQG�
FXW��2U�VHQG�RU�WDNH�WKH�ILOH�WR�\RXU�ORFDO�FRS\�FHQWHU�WR�GR�WKH�ZRUN�IRU�\RX��0DQ\�
WHDFKHUV�OLNH�WR�XVH�D�SRUWDEOH�ZKLWHERDUG�IRU�WKHLU�OLWHUDF\�FHQWHUV�

9 $UH�WKHUH�OLWHUDF\�FHQWHU�VLJQV" <HV��WKH\�DUH�SURYLGHG�LQ�ERWK�FRORU�DQG�EODFN�DQG�
ZKLWH�DQG�DUH�IRUPDWWHG�IRU�ERWK�SRFNHW�FKDUWV�DQG�FHQWHU�GLVSOD\��

9 'R�WKH�SULQW�PDWHULDOV�VWD\�LQ�WKH�FHQWHU�RU�GR�VWXGHQWV�KDYH�ZHHNO\�SDFNHWV"�<RXU�
FKRLFH��(LWKHU�RSWLRQ�ZRUNV�ZHOO�

9 $UH�WKHUH�GLUHFWLRQV�IRU�HDFK�OHVVRQ�DQG�DFWLYLW\" <HV��7KHUH�DUH�ORQJHU WHDFKHU�
GLUHFWLRQV�DQG�VKRUWHU�VWXGHQW�GLUHFWLRQV�RQ�WKH�OLWHUDF\�FHQWHU�WDVN�FDUG��SURYLGHG�LQ�ERWK�
FRORU�DQG�EODFN�DQG�ZKLWH��

9 :KR�FRUUHFWV�WKH�ZRUN" <RXU�VWXGHQWV�ZLOO�GR�DOO�WKH�FRUUHFWLQJ LQ�WKHLU�OLWHUDF\�JURXS�
$QVZHUV�DUH�SURYLGHG�ZLWK�HDFK�WDVN��6WXGHQWV�OHDUQ�IURP�WKHLU�RZQ�PLVWDNHV�

9 :LOO�WKLV�UHPHGLDO�OLWHUDF\�FHQWHU�ZRUN�ZLWK�WKH�VL[�JUDGH�OHYHO�����������������
$FDGHPLF�/LWHUDF\�&HQWHUV" <HV��DQG�,�KDYH�VL[�RWKHU�UHPHGLDO�FHQWHUV�ZKLFK�\RX�PD\�
FKRRVH�WR�DGG�WR�WKH�URWDWLRQ��&KHFN�RXW�DOO�OLWHUDF\�FHQWHUV�+(5(�

9 +RZ�PDQ\�OLWHUDF\�FHQWHUV��JURXSV��URWDWLRQV��DQG�GD\V ZRUN�ZLWK�WKLV�UHPHGLDO�
OLWHUDF\�FHQWHU" 7HDFKHUV�PD\�XVH�WKHLU�RZQ�OLWHUDF\�FHQWHU�SODQV�DQG�LQFRUSRUDWH�WKLV�
UHPHGLDO�OLWHUDF\�FHQWHU�DV�WKH\�VHH�ILW��)ROORZLQJ�LV�D�ZHOO�GHVLJQHG�LQVWUXFWLRQDO�SODQ�IRU�
��±���PLQXWHV�RI�FODVV�WLPH�ZLWK����������RU����OLWHUDF\�FHQWHUV����JURXSV����URWDWLRQV��ZLWK�
��GD\V�SHU�ZHHN��7HDFKHUV�PD\�RSW�WR�DGG�OLWHUDF\�FHQWHUV�WR�WKHLU�WHDFKHU�OHG�JURXS�DQG�
VSOLW�WKH�WLPH��VD\����PLQXWHV�IRU�RQH�SKRQLFV�ZRUNVKRS�DQG����PLQXWHV�IRU�DQRWKHU��
3HUKDSV�VWDUW�ZLWK RQH��EXW�VXEGLYLGH�LQWR�WZR�ZKHQ�UHDG\�WR�GR�VR�

9 &DQ�,�DGG�P\�RZQ�FHQWHUV RU�GR�JXLGHG�UHDGLQJ�ZLWK�WKH�URWDWLRQ" <HV��RI�FRXUVH�

9 +RZ�PDQ\�OHVVRQV�DQG�DFWLYLWLHV�DUH�LQFOXGHG�LQ�WKH�3KRQLFV�&HQWHU"��� ���IRU�HDFK�
RI�WKH���SKRQLFV�ZRUNVKRSV��

9 $UH�WKHVH SKRQLFV�OHVVRQV�DQG�DFWLYLWLHV�SDUW�RI�D�FRPSUHKHQVLYH�UHDGLQJ�
LQWHUYHQWLRQ�SURJUDP" 7KH�OHVVRQV�DQG�DFWLYLWLHV�LQ�WKLV�UHPHGLDO�FHQWHU�DUH�VOLFHV�RI�WKH�
FRPSUHKHQVLYH�7HDFKLQJ�5HDGLQJ�6WUDWHJLHV UHDGLQJ�LQWHUYHQWLRQ�SURJUDP�
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6HW�XS��'LDJQRVWLF�$VVHVVPHQWV��DQG�3KRQLFV�:RUNVKRS�
'LUHFWLRQV IRU�WKH�3KRQLFV�/LWHUDF\�&HQWHU

�� %HIRUH�ODXQFKLQJ�WKH�3KRQLFV�/LWHUDF\ &HQWHU��SULQW��SRVW��DQG�WHDFK�WKH�/LWHUDF\�&HQWHU�*URXS�
1RUPV�DQG�/HDGHUVKLS�5ROHV��VHH�$GGHQGXP��

���$UUDQJH�\RXU�GHVNV�DQG�WDEOHV�ZLWK�VHDWV�IDFLQJ�HDFK�RWKHU�DQG�SULQW�DQG�SRVW�WKH�OLWHUDF\�
FHQWHU�VLJQV��VHH�$GGHQGXP���3ULQW�DQG�SRVW�RU�GLVSOD\�WKH VHDWLQJ�FRQILJXUDWLRQV��JURXS�
DVVLJQPHQWV�DQG�URWDWLRQV��VHH�$GGHQGXP���DQG�GR�D�PRFN�VHVVLRQ�WR�SUDFWLFH�WUDQVLWLRQV�

�� 'HFLGH�ZKLFK�VWXGHQWV�VKRXOG�EH�WHVWHG�RQ�WKHLU�SKRQLFV�VNLOOV��:KHQ�LQ�GRXEW��WHVW�DOO \RXU�
VWXGHQWV� $GPLQLVWHU�WKH�9RZHO�6RXQGV�3KRQLFV�$VVHVVPHQW�DQG�WKH�&RQVRQDQW�6RXQGV�3KRQLFV�
$VVHVVPHQW��)ROORZ�WKH�WHVW�DGPLQLVWUDWLRQ�GLUHFWLRQV�DQG�GLFWDWH�WKH�WHVWV RU�VLPSO\�SOD\�WKH�
DXGLR�ILOHV��9RZHO�6RXQGV�3KRQLFV�$VVHVVPHQW ��������DQG�WKH�&RQVRQDQW�6RXQGV�3KRQLFV�
$VVHVVPHQW ���������&RUUHFW�SHU�WKH�GLUHFWLRQV�DQG�UHFRUG�WKH�WHVW�UHVXOWV�RQ�WKH�IROORZLQJ�
3KRQLFV�0DWUL[�

���8VH�WKH�GLDJQRVWLF�GDWD�IURP�WKH�DVVHVVPHQWV WR�IRUP�JURXSV�RI�VWXGHQWV�WR�SDUWLFLSDWH�LQ�RQH�
RU�PRUH�SKRQLFV�ZRUNVKRSV��7KH�SKRQLFV�ZRUNVKRSV�FRQVLVW�RI�WKH�IROORZLQJ��6KRUW�9RZHO�
6RXQGV� 6LOHQW�)LQDO�H��&RQVRQDQW�'LJUDSKV� &RQVRQDQW�%OHQGV� /RQJ�9RZHOV� 'LSKWKRQJV��
DQG�U�DQG O�FRQWUROOHG 9RZHOV���7HDFKHUV�VKRXOG�WHDFK�WKH�SKRQLFV�ZRUNVKRSV�LQ�WKLV�RUGHU���
0DQ\�WHDFKHUV�ZLOO�VSOLW�WKH�WLPH�IRU�WKH�3KRQLFV�/LWHUDF\�&HQWHU��VD\����PLQXWHV�IRU�RQH�SKRQLFV�
ZRUNVKRS�DQG����PLQXWHV�IRU�DQRWKHU��3HUKDSV�VWDUW�ZLWK�RQH��EXW�VXEGLYLGH�LQWR�WZR�ZKHQ�UHDG\�
WR�GR�VR�

1RWH�WKDW�QRW DOO�VWXGHQWV�ZLOO�SDUWLFLSDWH�LQ�HDFK�SKRQLFV�ZRUNVKRS� 6WXGHQWV�VKRXOG�RQO\�EH�
DVVLJQHG�WR�WKH�DERYH�SKRQLFV�ZRUNVKRSV�LQGLFDWHG�DV�XQ�PDVWHUHG�E\�WKH�GLDJQRVWLF�
DVVHVVPHQWV� 6WXGHQWV�DVVLJQHG�WR�WKH�3KRQLFV�/LWHUDF\�&HQWHU�ZKR�DUH�QRW�FXUUHQWO\�
SDUWLFLSDWLQJ�LQ�D�SKRQLFV�ZRUNVKRS�SOD\�WKH�SKRQLFV�FDUG�JDPHV�WR�SUDFWLFH�WKHLU�XQ�PDVWHUHG�
SKRQLFV�VNLOOV�DV�LQGLFDWHG�E\�WKH�GLDJQRVWLF�DVVHVVPHQWV��)RU�H[DPSOH��LI�6WXGHQWV�/��0��1��2��
DQG�3�KDYH�PDVWHUHG�DOO�SKRQLFV�VNLOOV�H[FHSW�/RQJ�9RZHOV� 'LSKWKRQJV��DQG�U�DQG O�FRQWUROOHG
9RZHOV��WKH\�ZLOO�SOD\�WKH�VWUXFWXUHG�SKRQLFV�JDPHV�XQWLO�WKHLU�WLPH�IRU�WKHLU�SKRQLFV�ZRUNVKRSV��
7HDFK�D�QHZ�JDPH�HYHU\�IHZ�OHVVRQV�WR�NHHS�WKLQJV�IUHVK�DQG�SURYLGH�VWXGHQWV�ZLWK�FKRLFHV�

���(DFK�RI�WKH�SKRQLFV�ZRUNVKRSV�KDV�ILYH�OLWHUDF\�FHQWHU�DFWLYLWLHV�RU�OHVVRQV��ZKLFK�IROORZ�
WKHVH�JHQHUDO�LQVWUXFWLRQDO�SURFHGXUHV� 7KH�ILUVW�ZRUNVKRS�LQWURGXFHV�WKH�SKRQLFV�IRFXV��XVLQJ�
WKH�$QLPDO�6RXQG�6SHOOLQJ�&DUGV��7KH�VHFRQG��WKLUG��DQG�IRXUWK�ZRUNVKRSV�EHJLQ�ZLWK�D�EULHI�
WHDFKHU�OHG�UHYLHZ�RI WKH�SUHYLRXV�ZRUNVKRS DQG�DQ�RYHUYLHZ�RI�WKH�ZRUNVKRS�GLUHFWLRQV��1H[W��
VWXGHQWV�FROODERUDWLYHO\�FRPSOHWH�ZRUNVKHHW�DFWLYLWLHV�DQG�VHOI�FRUUHFW�WR�OHDUQ�IURP�WKHLU�RZQ�
PLVWDNHV��7KH�ILIWK�ZRUNVKRS�FRQVLVWV�RI TXLFN LQGLYLGXDO�IRUPDWLYH�DVVHVVPHQWV��7KHVH�
DVVHVVPHQWV�WDNH�OHVV�WKDQ�D�PLQXWH�SHU�VWXGHQW�WR�DGPLQLVWHU�DQG FRUUHFW WR�GHWHUPLQH ZKHWKHU�
WKH�VWXGHQW�KDV�DFKLHYHG�PDVWHU\�RU�QHHGV�PRUH�SUDFWLFH� (DFK�ZRUNVKRS�KDV�VWHS�E\�VWHS
WHDFKHU�GLUHFWLRQV�DQG�VWXGHQW�GLUHFWLRQV�RQ�WDVN�FDUGV��VHH�$GGHQGXP��IRU LQGHSHQGHQW�ZRUN�

���3ULQW�DQG�FROODWH�OHVVRQV�DQG�DFWLYLWLHV��'HFLGH�ZKHWKHU�WR�VWDSOH�IRU�LQGLYLGXDO�VWXGHQW�SDFNHWV�
RU�WR�GLVWULEXWH�WR�OLWHUDF\�FHQWHUV��LQ�WUD\V��IROGHUV��]LS�ORFN�EDJV��RU�ELQV���(LWKHU�ZRUNV�ILQH�
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9RZHO�6RXQGV�3KRQLFV�$VVHVVPHQW��7HDFKHU�3DJHV�

7($&+(5�',5(&7,216��5HDG�HDFK�XQGHUOLQHG ZRUG�WKUHH�WLPHV��8VH�WKH��UK\PH��DV�D�NH\�
WR�FRUUHFW�SURQXQFLDWLRQ��'R�QRW�HORQJDWH�WKH�YRZHO�VRXQGV�

BBB�� $��KR[ %��KL[ &��KX[ �GXFNV� '��KD[

BBB�� $��SHP %��SXP &��SLP '��SRP��PRP�

BBB�� $��JXG %��JHG &��JLG �ELG� '��JDG

BBB�� $��PHJ %��PLJ &��PRJ '��PDJ

BBB�� $��NHV %��NXV &��NRV '��NDV �SDVV�

BBB�� $��VXHI %��VHDI �GHDI� &��VDHI '��VLI

6KRUW�9RZHOV�����0DVWHU\ BBB��

BBB�� $��ELQ %��ELQH �ILQH� &��ELDQ '��E\DQ

BBB�� $��GLDN %��GDN &��GDNH '��GLHN

BBB�� $��\XW %��\HDW &��\XWH �FKXWH� '��\LRXW

BBB��� $��WRXS %��WRSH �URSH� &��WHRS '��WDRS

BBB��� $��EXRW %��EXDW &��EXLW '��EXWH�PXWH�

BBB��� $��IHQH �EHDQ� %��IHXQ &��IHQ '��IDHQ

6LOHQW�)LQDO�H ����0DVWHU\ BBB��

BBB��� $��YDXG\ %��YDZG\ &��YDG\ �ODG\� '��YLHG\

BBB��� $��ID\ �ED\� %��ILD\ &��IRD\ '��IXD\

BBB��� $��NDHN %��NHDN� &��NLN '��NDLN �UDNH�

BBB��� $��EHLQ �UDLQ� %��ERDQ &��ELDQ '��EDXQ

BBB��� $��PRWIHZ %��PRWIH �PRWOH\� &��PRWIHX '��PRWIRD

BBB��� $��MHX %��MLX &��MHR '��MHH �PH�

BBB��� $��FLG %��FHLG �QHHG� &��FLGH '��FHXG

BBB��� $��N\ER %��N\EL� &��NHE\ �IUHHELH� '��NH\E�

BBB��� $��GHDW �PHDW� %��GLXW &��GLJKW '��GLHJW

BBB��� $��]HDQ %��]HLQ &��]LQH �EHDQ� '��]HQ

BBB��� $��SLRVRQ %��SLDVRQ &��SLXVRQ '��SLVRQ��ELVRQ�

BBB��� $��EHX %��ELJK �KLJK� &��EHL '��ELD

BBB��� $��FHWHU %��FDHWHU� &��F\WHU �ZULWHU� '��FRXWHU
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BBB��� $��PLS %��PLDS� &��PLSSH '��PLHS �ZLSH�

BBB��� $��ELXSHG %��EHRSHG &��ERSHG �PRSHG� '��EDRSHG

BBB��� $��NRHO �JRDO� %��NXRO &��NLRO '��NDRO

BBB��� $��PRLS %��PXS &��PRRS '��PRDS �VRDS�

BBB��� $��NRZ �VKRZ� %��NXLZ &��NHLZ '��NDZ

BBB��� $��SXZWHVW %��SRXWHVW &��SRLWHVW� '��SXWHVW �FXWHVW�

BBB��� $��NXR %��NXK &��NHZ �IHZ� '��NDX

BBB��� $��EDX %��EXL� &��EXH �YLHZ� '��EHR

/RQJ�9RZHOV ����� BBB���

BBB��� $��JRRW �ERRW� %��JXLWH &��JLRW '��JXHWK

BBB��� $��FURL %��FUXH �EOXH� &��FUDX '��FULX�

BBB��� $��VDH\W %��VRW\ &��VLXW\ '��VXW\ �GXW\�

BBB��� $��WDHG %��WHZG �IRRG� &��WLG '��WHHG

BBB��� $��ZXW �IRRW� %��ZDKW &��ZHXW '��ZDW

BBB��� $��PXHN %��PRZN &��PRRN �ERRN� '��PDXN

BBB��� $��PD\O %��PDZO &��PRRO '��PRZHO �WRZHO�

BBB��� $��VXG %��VRDG &��VRXG �ORXG� '��VLXG

BBB��� $��SRZQ %��SRXQ &��SRDQ '��SRLQ �FRLQ�

BBB��� $��OX\ OR\ �ER\�� &��ORZ\ '��OX\K

BBB��� $��EDZQ �GDZQ� %��EDQ &��ERXQ '��ERZQ

BBB��� $��ORLQG %��ORRQG &��ORXQG� '��ODXQG �IRQG�

BBB��� $��DOJR �DOVR� %��RZOJR &��DLOJR '��DUJR

BBB��� $��UDHO %��URXO &��UDOO �WDOO� '��ULDO

'LSKWKRQJV������� BBB���

BBB��� $��ORLUW %��ORRUW &��ODZUW '��ORUW �VRUW�

BBB��� $��JDU %��JXU �IXU� &��JLHU '��JRU

BBB��� $��GRUE %��GRZE� &��GHUY �VHUYH� '��GDUE

BBB��� $��WLU �VLU� %��WXUH &��WHHU '��WLHU

BBB��� $��PRUYH %��PDUYH �FDUYH� &��PHUYH� '��PDZUY

U�FRQWUROOHG�9RZHOV BBB��
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&RQVRQDQW 6RXQGV�3KRQLFV�$VVHVVPHQW��7HDFKHU�3DJHV�

7($&+(5�',5(&7,216��5HDG�HDFK�XQGHUOLQHG ZRUG�WKUHH�WLPHV��'R�QRW�HORQJDWH�WKH�
FRQVRQDQW�VRXQGV�

BBB�� $��VKXG %��VFHG &��VORG '��VZXG

BBB�� $��FZLE %��FODE &��FKHE '��FUHE

BBB�� $��ZRXG %��Z\HG &��ZULG '��ZKLG

BBB�� $��WKRJ %��WULJ &��WHQJ '��WXRJ

BBB�� $��WHHOJ %��WURQJ &��WKHHJ '��WUDHJ

BBB�� $��EZRP %��EODP &��EDLP '��EKXP

BBB�� $��EXL[ %��EOR[ &��EUX[ '��EHX[

BBB�� $��FKLG %��FZHG &��FOXG '��FUHG

BBB�� $��GLHI %��GUHI &��GOLI '��GZRI

BBB��� $��FOLP %��FKRP &��FUXP '��FZLP

BBB��� $��IORQ %��IDPQ &��IUXQ '��IROQ

BBB��� $��IRX] %��IDH] &��IOL] '��IUD]

BBB��� $��JKXS %��JDHS &��JOXS '��JURS

BBB��� $��JOXV %��JUHV &��JKRV '��JHDV

BBB��� $��SZHW %��SKLW &��SURW '��SOLW

BBB��� $��SODY %��SKHY &��SURY '��SRXY

BBB��� $��VFDG %��VORG &��VWHG '��VPDG

BBB��� $��VWULE %��VFUHE &��VZHOE '��VFXUE

BBB��� $��VFULP %��VKDUP &��VWUHP '��VKULP

BBB��� $��VWRI %��VZLI &��VNRI '��VKHI

BBB��� $��VOXQ %��VZXQ &��VWRQ '��VKHQ

BBB��� $��VWRV %��VKDV &��VQXV '��VPRV

BBB��� $��VWXO %��VQXO &��VPHO '��VWRO

BBB��� $��VWLY %��VFHY &��VSLY '��KRY

BBB��� $��VSUH[ %��VORX[ &��VFUL[ '��VSOH[

BBB��� $��VFUHW %��VSUDW &��VKUXW '��VPDIW
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BBB��� $��VQHE %��VPXE &��VTXE '��VFLE

BBB��� $��VWRJ %��VFRJ &��VKXJ '��VOLJ

BBB��� $��VKURP %��VTXDP &��VFULP '��VWUDP

BBB��� $��VWLQ %��VZHQ &��VKRQ '��VNHQ

BBB��� $��WKULG %��WKROG &��WUXVG '��WZLUG

BBB��� $��WZD] %��WKR] &��WRX] '��WUR]

BBB��� $��WZDI %��WULI &��WKHI '��WRDI

BBB��� $��OXOW %��OLUW &��OXIW '��OHVW

BBB��� $��SHUG %��SXVG &��SDQG '��SHOG

BBB��� $��PRUN %��PRON &��PHFN '��PRVN

BBB��� $��KXOP %��KRUP &��KXLP '��KLVP

BBB��� $��VDZS %��VHOS &��VXUS '��VHVS

BBB��� $��ELVW %��ERIW &��EXUW '��EXOW

BBB��� $��UXUS %��ULOS &��URQS '��ULPS

BBB��� $��OXUFK %��ORQVK &��ODQFK '��ODPSK

BBB��� $��WRQG %��WXOG &��WXVG '��WRUG

BBB��� $��PDOJ %��PDQJ &��PXUJ '��PXPJ

BBB��� $��GHQN %��GDFN &��GHON '��GRVN

BBB��� $��IHSW %��IRVW &��IXQW '��IXOW

BBB��� $��VHSW %��VXIW &��VHVW '��VROW

BBB��� $��SXON %��SRFN &��SDQN '��SRVN

BBB��� $��ULVS %��ULPS &��UXZS '��UHOS

BBB��� $��JLOW %��JDVW &��JDUW '��JXIW

BBB��� $��EDOQ %��ERVQ &��EDZQ '��ELUQ
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3KRQLFV�0DVWHU\�0DWUL[

',5(&7,216��5HFRUG�DQ\�XQ�PDVWHUHG�FRPSRQHQWV�ZLWK�D������������DQG�UHFRUG�VXEVHTXHQW�

PDVWHU\�ZLWK�D����������� 7HDFKHUV�PD\�GHFLGH�WR�SRVW�WHVW�XSRQ�FRPSOHWLRQ�RI�WKH�3KRQLFV�DQG�

6RXQG�6SHOOLQJ�&DUG�*DPHV�$FDGHPLF�/LWHUDF\�&HQWHU�

*URXS�
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&RQVRQDQW�'LJUDSKV�3KRQLFV�:RUNVKRSV

/LWHUDF\�&HQWHU��

� 7DNH�RXW�WKH VKHHS��ZKDOH��S\WKRQ��DQG�FKHHWDK�EOXH�FRQVRQDQW�GLJUDSK $QLPDO�6RXQG�
6SHOOLQJ�&DUGV�DQG�KDYH�VWXGHQWV�GR�WKH�VDPH�IURP�WKHLU�GHFN�RI�FDUGV��6SUHDG�RXW�WKHVH�
EOXH�FRQVRQDQW�GLJUDSK FDUGV�LQ�RUGHU�RQ�D�GHVN��WDEOH��RU�SURMHFWRU�DQG�WHOO�\RXU�VWXGHQWV�
WR�GR�WKH�VDPH�ZLWK�WKHLU�FDUGV��

� 3UDFWLFH WKH�QDPHV DQG�VRXQGV�RI�HDFK�FDUG��3RLQW�WR�WKH�SLFWXUH�ZKHQ�VD\LQJ�WKH�QDPH��
3RLQW�WR�WKH��VRXQG��ZKHQ�VD\LQJ�WKH�VRXQG��0DNH�VXUH�WR�SURQRXQFH�HDFK FRQVRQDQW�
GLJUDSK�DV�RQH�VRXQG� 'RQ¶W�HORQJDWH�WKH�GLJUDSK�VRXQGV��VKXK� ZKXK� WKXK� FKXK�� +DYH�
WKH�VWXGHQWV�IROORZ�WKLV�SURFHGXUH��&XH�VWXGHQWV�E\�VD\LQJ�1DPH"��SDXVH�IRU�WKHLU�
DQVZHU��6RXQG"��SDXVH�IRU�WKHLU�DQVZHU��

� 7HDFK�\RXU�VWXGHQWV WKDW�WKHVH $QLPDO�6RXQG�6SHOOLQJ�&DUGV�HDFK�KDYH�VSHOOLQJV�ZLWK�
WZR�RU�WKUHH�FRQVRQDQWV��EXW�HDFK�VSHOOLQJ�PDNHV�RQO\�RQH�VRXQG��7HOO�VWXGHQWV�WKDW DOO�
RWKHU�FRQVRQDQWV�HDFK�VD\�WKHLU�RZQ�VRXQGV��HYHQ�ZKHQ�FRPELQHG��

� :ULWH�³VK´ RQ D�SLHFH�RI�SDSHU�RU�WKH�ERDUG�DV�VKRZQ�EHORZ��3RLQW�WR�WKH�VSHOOLQJ�DQG�VD\�
�VK���1RZ�ZULWH�³VW´�WR�WKH�ULJKW�RI�WKH�³VK´ DQG�VD\��V���W� DV�WZR�VHSDUDWH�VRXQGV��1RZ�
EOHQG�WKH��V���W���PDNLQJ�VXUH�QRW�WR�HORQJDWH�WKH��W��DV�WXK� $VN�VWXGHQW�KRZ�PDQ\�VRXQGV�
DUH�LQ�³VK´�����DQG�KRZ�PDQ\�VRXQGV�DUH�LQ�³VW´������3RLQW�WR�ERWK�VSHOOLQJV�DQG�KDYH�
VWXGHQWV�SUDFWLFH�WKH�SURQXQFLDWLRQ�RI�WKH�FRQVRQDQW�GLJUDSK�³VK´�DQG�WKH�FRQVRQDQW�
EOHQG�³VW�´ &RQWLQXH�WKH�VDPH�SURFHGXUH�WR�FRQWUDVW�WKH�RWKHU�FRQVRQDQW�GLJUDSK�DQG�
FRQVRQDQW�EOHQG�SDLUV�

VK��VW KZ��EO����WK��QG FK��QJ
� 7HDFK�WKH�JURXS�KRZ�WR�FRPSOHWH�WKH�ZRUG�PDNLQJ�DFWLYLW\�DQG�ZULWH�D�ZRUG�V��RQ�D���[���

FDUG�IRU�WKHP�WR�PDNH�ZRUGV�
� $VVLJQ OHDGHUVKLS�UROHV�IRU�WKH�&RQVRQDQW�'LJUDSKV 3KRQLFV�:RUNVKRSV��DQG�WHOO�VWXGHQWV�

WR�SXW�DZD\�WKHLU�FDUGV�
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/LWHUDF\�&HQWHU��

� 7DNH RXW�WKH VKHHS��ZKDOH��S\WKRQ��DQG�FKHHWDK�EOXH�FRQVRQDQW�GLJUDSK $QLPDO�6RXQG�
6SHOOLQJ�&DUGV��6SUHDG�RXW�WKHVH�EOXH�FRQVRQDQW�GLJUDSK�FDUGV�LQ�RUGHU�RQ�D�GHVN��WDEOH��
RU�SURMHFWRU�DQG�WHOO�\RXU�VWXGHQWV�WR�GR�WKH�VDPH�ZLWK�WKHLU�FDUGV��

� 3UDFWLFH WKH�QDPHV��VRXQGV��DQG�VSHOOLQJV�RI�HDFK�FDUG��3RLQW�WR�WKH�SLFWXUH�ZKHQ�VD\LQJ�
WKH�QDPH��3RLQW�WR�WKH��VRXQG��ZKHQ�VD\LQJ�WKH�VRXQG��3RLQW�WR�HDFK�RI�WKH�OHWWHUV�ZKHQ�
VD\LQJ�WKH�VSHOOLQJV� &XH�VWXGHQWV�E\�VD\LQJ�1DPH"��SDXVH�IRU�WKHLU�DQVZHU��6RXQG"�
�SDXVH�IRU�WKHLU�DQVZHU��6SHOOLQJ"��SDXVH�IRU�WKHLU�DQVZHU��

� 7HDFK�VWXGHQWV�WKDW�WKHUH�DUH�OHVV�FRPPRQ�FRQVRQDQW�GLJUDSKV��:ULWH�WKH�IROORZLQJ�OLVW�
RQ�D�SLHFH�RI�SDSHU�RU�WKH�ERDUG��3RLQW�XQGHU�WKH�ILUVW�FRQVRQDQW�GLJUDSK�³BPE´�DQG�VD\�
WKH�VRXQG��5HSHDW�ZLWK�VWXGHQWV�VD\LQJ�WKH�³BPE´�RXW�ORXG��6D\��³DV�LQ´�DQG�SRLQW WR�OLPE�
DQG�KDYH�VWXGHQWV�VD\ WKH�H[DPSOH�ZRUG��&RQWLQXH�ZLWK�WKLV�SURFHGXUH�IRU�WKH�UHVW��

BPE��OLPE���� SK��JUDSK
BGJH��HGJH����BWFK��VFUDWFK
BFN��WDFN BQJ��OXQJ
NQB��NQRZ�� ZUB��ZULWH

� 3DVV�RXW�WKH�:RUNVKRS����ZRUNVKHHWV DQG�VWXGHQWV�SXW�DZD\�WKHLU�FDUGV��5HDG�WKH�
'HILQLWLRQ�DQG�H[SODLQ�WKH�GLUHFWLRQV� �6WXGHQWV�PD\�XVH�PXOWLSOH�ERRNV�IRU�WKH�%RRN�
6HDUFK���

� 6WXGHQWV�FRPSOHWH�WKH�ZRUNVKHHW FROODERUDWLYHO\��XVLQJ�WKHLU�DVVLJQHG�OHDGHUVKLS�UROHV��
� :KHQ�ILQLVKHG��WKH�7DVN�0DQDJHU�JHWV�WKH�DQVZHUV�IURP�WKH�WHDFKHU�DQG�VWXGHQWV�VHOI�

FRUUHFW�DQG�UHYLVH�WKHLU�DQVZHUV��
� :KHQ FRUUHFWLRQV�KDYH�EHHQ�FRPSOHWHG��WKH�7DVN�0DQDJHU�UHWXUQV�WKH�DQVZHUV�DQG�JHWV�

WKH�QHZ�ZRUG�V��IRU�WKH�ZRUG�PDNLQJ�DFWLYLW\�RQ�D���[���FDUG�DQG�WKH�JURXS�FRPSOHWHV�WKH�
DFWLYLW\�XQWLO�LW¶V�WLPH�WR�FOHDQ�XS�QHDWO\�DQG�FRPSOHWHO\�
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/LWHUDF\�&HQWHU��

� 3ULQW�WKH�ILUVW�RI�WKH�IROORZLQJ�ZRUGV�RQ�D�SLHFH�RI�SDSHU�RU�WKH�ERDUG��%OHQG�WKH�VSHOOLQJV�
DQG�DVN�VWXGHQWV�WR�SURYLGH�WKH�VRXQGV��$VN�VWXGHQWV�KRZ�PDQ\�VRXQGV�DUH�LQ�WKH�ZRUG��
&RQWLQXH�WKLV�SURFHGXUH�ZLWK�WKH�WKH�UHVW�RI�WKH�ZRUGV��,I�XQVXUH�KRZ�WR�EOHQG�VRXQG�E\�
VRXQG�VSHOOLQJV�FKHFN�RXW�WKLV�KHOSIXO�DUWLFOH�+(5(�

VKHHS������VKHOI������ZKDOH������ZKLFK������WKDW������ZLWK������FKLPS �����FUXWFK����

� 3DVV�RXW�WKH�:RUNVKRS��� ZRUNVKHHWV� 5HDG�DQG�H[SODLQ�WKH�GLUHFWLRQV�
� 6WXGHQWV�FRPSOHWH�WKH�ZRUNVKHHW FROODERUDWLYHO\��XVLQJ�WKHLU�DVVLJQHG�OHDGHUVKLS�UROHV��
� :KHQ�ILQLVKHG��WKH�7DVN�0DQDJHU�JHWV�WKH�DQVZHUV�IURP�WKH�WHDFKHU�DQG�VWXGHQWV�VHOI�

FRUUHFW�DQG�UHYLVH�WKHLU�DQVZHUV��
� :KHQ FRUUHFWLRQV�KDYH�EHHQ�FRPSOHWHG��WKH�7DVN�0DQDJHU�UHWXUQV�WKH�DQVZHUV�DQG�JHWV�

WKH�QHZ�ZRUG�V��IRU�WKH�ZRUG�PDNLQJ�DFWLYLW\�RQ�D���[���FDUG�DQG�WKH�JURXS�FRPSOHWHV�WKH�
DFWLYLW\�XQWLO�LW¶V�WLPH�WR�FOHDQ�XS�QHDWO\�DQG�FRPSOHWHO\�

/LWHUDF\�&HQWHU��

� 3DVV�RXW�WKH�:RUNVKRS��� ZRUNVKHHWV� 5HDG�DQG�H[SODLQ�WKH�GLUHFWLRQV� �6WXGHQWV�PD\�
XVH�PXOWLSOH�ERRNV�IRU�WKH�%RRN�6HDUFK���

� 6WXGHQWV�FRPSOHWH�WKH�ZRUNVKHHW FROODERUDWLYHO\��XVLQJ�WKHLU�DVVLJQHG�OHDGHUVKLS�UROHV��
� :KHQ�ILQLVKHG��WKH�7DVN�0DQDJHU�JHWV�WKH�DQVZHUV�IURP�WKH�WHDFKHU�DQG�VWXGHQWV�VHOI�

FRUUHFW�DQG�UHYLVH�WKHLU�DQVZHUV��
� :KHQ FRUUHFWLRQV�KDYH�EHHQ�FRPSOHWHG��WKH�7DVN�0DQDJHU UHWXUQV�WKH�DQVZHUV�DQG�JHWV�

WKH�QHZ�ZRUG�V��IRU�WKH�ZRUG�PDNLQJ�DFWLYLW\�RQ�D���[���FDUG�DQG�WKH�JURXS�FRPSOHWHV�WKH�
DFWLYLW\�XQWLO�LW¶V�WLPH�WR�FOHDQ�XS�QHDWO\�DQG�FRPSOHWHO\��

/LWHUDF\�&HQWHU��

� 7HDFK�VWXGHQWV�KRZ�WR�SOD\�RQH�RI�WKH�SKRQLFV�FDUG�JDPHV�WR�SUDFWLFH�WKHLU�VLOHQW�ILQDO�H�
VRXQG�VSHOOLQJV�

� 6WXGHQWV�JHW�WKHLU�FDUG�VHWV�DQG�SOD\�WKH�FDUG�JDPH�ZKLOH�\RX�SXOO�VWXGHQWV�IRU�WKH�TXLFN�
&RQVRQDQW�'LJUDSKV�)RUPDWLYH�$VVHVVPHQW��

� 6WXGHQWV�FOHDQ�XS QHDWO\�DQG�FRPSOHWHO\�
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&RQVRQDQW�'LJUDSKV�3KRQLFV�:RUNVKRS����BBBBBBBBBBBBBBBBBBBB

'HILQLWLRQ��&RQVRQDQW�GLJUDSKV�DUH�WZR�RU�WKUHH�FRQVRQDQWV�LQ�WKH�VDPH�V\OODEOH�WKDW�
WRJHWKHU�PDNH�RQO\�RQH�VRXQG�

���5HDG�WKH�IROORZLQJ�ZRUGV�WR�KHDU�WKH�RQH�VRXQG�RI�WKH�FRQVRQDQW�GLJUDSKV��7KHQ�XQGHUOLQH WKH�
FRQVRQDQW�GLJUDSKV�LQ�WKH�IROORZLQJ�ZRUGV�

F�K�R�S W�K�L�V E�D�W�K K�X�V�K

Z�K�L�F�K F�K�X�U�F�K V�K�L�S K�D�V�K

V�K�X�V�K Z K \� Z�K�L�W�H Z�L�W�K

W K L F�N K�L�W�F�K F�D�V�K W�K�H�V�H

V�K�D�N�H W�K�L�Q Z�L�V�K P�X�F�K

F�U�D�V�K F�K�L�P�H W�K�L�Q�J V�K�L�S

���%RRN�6HDUFK� )LQG�ZRUGV�ZLWK�WKHVH�FRQVRQDQW�GLJUDSKV��FK��VK��BZK��DQG�WK

%RRN�7LWOHV��BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB

FK ���BBBBBBBBBBBBBBBBBBBBBBBBBB�S��BB

VK ���BBBBBBBBBBBBBBBBBBBBBBBBBB�S��BB

ZKB ���BBBBBBBBBBBBBBBBBBBBBBBBBB�S��BB

WK �� BBBBBBBBBBBBBBBBBBBBBBBBBB�S��BB

DQG�ZLWK�WKHVH�OHVV�FRPPRQ�FRQVRQDQW�GLDJUDSKV�

BPE�RU SK �� BBBBBBBBBBBBBBBBBBBBBBBBBB�S��BB

BGJH�RU�BWFK �� BBBBBBBBBBBBBBBBBBBBBBBBBB�S��BB

BFN RU�BQJ �� BBBBBBBBBBBBBBBBBBBBBBBBBB�S��BB

NQB RU�ZUB �� BBBBBBBBBBBBBBBBBBBBBBBBBB�S��BB
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&RQVRQDQW�'LJUDSKV�3KRQLFV�:RUNVKRS����BBBBBBBBBBBBBBBBBBBB

���+RZ�PDQ\�VRXQGV�DUH�LQ�WKH�IROORZLQJ�ZRUGV"��([DPSOH��7KH�ZRUG�FKDS KDV���VRXQGV�

$��FKHZ�BBB %��PXFK�BBB &��VKLIW�BBB '��VDVK�BBB (��VKRZ�BBB

)��VXFK�BBB *��ZKHQ�BBB +��WKLV BBB ,��WKURQH�BBB -��FKHVW BBB

.��VWUXQJ BBB /��WKLQ�BBB 0��QXPE BBB 1��SKRQH BBB 2��ZKLVN BBB

���$GG�OHWWHUV�WR�WKH�IROORZLQJ�FRQVRQDQW�GLJUDSKV�WR�FRPSOHWH�UHDO�ZRUGV� 'RQ¶W�XVH�DQ\�RI�WKH�
FRQVRQDQW�GLJUDSK�ZRUGV�DERYH�

([DPSOH��BBBBBBWK�HU�� �IDWK�HU�

BBBBBBVK WKBBBBBB FKBBBBBB BBBBBBWK�LQJ� BBBBBBWK�O\�

BBBBBBFK ZKBBBBBB VKBBBBBB BBBBBBVK�HG� BBBBBBFK�HU�

���,QFOXGH�DV�PDQ\�ZRUGV�IURP����DQG����LQ�D�VKRUW�SDUDJUDSK�EHJLQQLQJ�ZLWK±

,�KDYH�QHYHU�EHHQ�PRUH�DIUDLG«�BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB

BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB

BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB

BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB

BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB

BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB

BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB

BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB



3KRQLFV�/LWHUDF\�&HQWHU�������3HQQLQJWRQ�3XEOLVKLQJ���SHQQLQJWRQSXEOLVKLQJ�FRP���������������� ��

&RQVRQDQW�'LJUDSKV�3KRQLFV�:RUNVKRS����BBBBBBBBBBBBBBBBBBBB

���%RRN�6HDUFK� )LQG�� ZRUGV�ZLWK�GLIIHUHQW�FRQVRQDQW�GLJUDSKV�DW�WKH�VWDUW�RI�HDFK�ZRUG���
ZRUGV�ZLWK�GLIIHUHQW�FRQVRQDQW�GLJUDSKV�LQ�WKH�PLGGOH�RI�WKH�ZRUG��DQG�� ZRUGV�ZLWK�GLIIHUHQW�
FRQVRQDQW�GLJUDSKV�DW�WKH�HQG�RI�HDFK�ZRUG��

%RRN�7LWOHV��BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB

6WDUW

���BBBBBBBBBBBBBBBBBBBBBBBBBB�S��BB

���BBBBBBBBBBBBBBBBBBBBBBBBBB�S��BB

���BBBBBBBBBBBBBBBBBBBBBBBBBB�S��BB

���BBBBBBBBBBBBBBBBBBBBBBBBBB�S��BB

0LGGOH

���BBBBBBBBBBBBBBBBBBBBBBBBBB�S��BB

���BBBBBBBBBBBBBBBBBBBBBBBBBB�S��BB

(QG

���BBBBBBBBBBBBBBBBBBBBBBBBBB�S��BB

���BBBBBBBBBBBBBBBBBBBBBBBBBB�S��BB

���6WXGHQWV�ZULWH�D�VHQWHQFH�LQFOXGLQJ�FRQVRQDQW�GLJUDSKV�DW�WKH�VWDUW��PLGGOH��DQG�HQG�RI�ZRUGV��
XVLQJ�QR�ZRUGV�IURP�SKRQLFV�ZRUNVKRSV��V�������RU���

BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB

BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB

BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB
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&RQVRQDQW�'LJUDSKV�3KRQLFV�$VVHVVPHQW

'LUHFWLRQV

7HVW�VWXGHQWV�LQGLYLGXDOO\��VD\LQJ�³3URQRXQFH�WKHVH�UHDO�DQG�QRQVHQVH�ZRUGV�´��3URQXQFLDWLRQ�
FOXHV�IRU�WKH�QRQVHQVH�ZRUGV�DUH�OLVWHG�LQ�SDUHQWKHVHV���1RQVHQVH�ZRUGV�UHTXLUH�VWXGHQWV�WR�
GHFRGH��8VLQJ�ERWK�UHDO�DQG�QRQVHQVH�ZRUGV�KHOSV�HQVXUH�WHVW�YDOLGLW\�

3UHSDUDWLRQ

6HW�DVLGH�D�TXLHW�WDEOH�RU�GHVN��DZD\�IURP�RWKHU�VWXGHQWV��WR�DVVHVV�HDFK�VWXGHQW�LQGLYLGXDOO\��5XQ�
RII�HQRXJK�WHDFKHU�FRSLHV�IRU�HDFK�VWXGHQW�DQG�PDNH�RQH�ODPLQDWHG�VWXGHQW�FRS\��,QIRUP�
VWXGHQWV�RI�WKH�WHVWLQJ�RUGHU�LQ�DGYDQFH��VR�WKDW�HDFK�VWXGHQW�ZLOO�DXWRPDWLFDOO\�FRPH�XS�WR�\RX�
ZLWKRXW�GLVUXSWLQJ�WKH�FODVV��7KH�WHVW�VKRXOG�RQO\�WDNH����VHFRQGV�WR�JLYH�DQG�WKHQ����VHFRQGV�WR�
JUDGH�DQG�UHYLHZ�UHVXOWV�ZLWK�WKH�VWXGHQW�

*UDGLQJ

0DUN HUURUV�ZLWK�DQ�; LQ�WKH�VSDFH�SURYLGHG�RQO\�LI�WKH�VSHFLILF�SKRQLFV�VNLOO�LV�PLVSURQRXQFHG��
,Q�RWKHU�ZRUGV��GRQ¶W�PDUN�LW�ZURQJ�LI�WKH VWXGHQW�PLVSURQRXQFHV�SDUW�RI�WKH�ZRUG�WKDW�\RX�DUH�
QRW�DVVHVVLQJ�

0DVWHU\�&ULWHULRQ

0DVWHU\�FULWHULRQ�LV������RU���FRUUHFW�RXW�RI�����,I�WKH�UHDGLQJ�GHILFLW�KDV�EHHQ�PDVWHUHG��FKDQJH�
WKH���LQWR�DQ ; RQ�WKH 3KRQLFV�0DVWHU\�0DWUL[��6KRZ�WKH�VWXGHQW�KLV�RU�KHU�RZQ�SURJUHVV�RQ�
WKH�FKDUW��DQG�DVVLJQ�WKH�QH[W�SKRQLFV�VNLOO�WR�EH�DGGUHVVHG��LI�DQ\���

,I�WKH�VWXGHQW�GRHV�QRW�PHHW�WKH�PDVWHU\�FULWHULRQ��LQIRUP�WKH�VWXGHQW�WKDW�WKLV�SKRQLFV�VNLOO�ZLOO�
EH�UHYLHZHG�ODWHU��5HPLQG�WKH�VWXGHQW��DQG�\RXUVHOI��WKDW�VRPHWLPHV�PDVWHULQJ�D�VNLOO�VLPSO\�
WDNHV�PRUH�SUDFWLFH��5HWXUQ�WR�WKH�XQ�PDVWHUHG�SKRQLFV�VNLOO��XVLQJ�WKH�VDPH�OHVVRQV�DIWHU�RQH�RI�
WKH�RWKHU�SKRQLFV�VNLOOV�LV�PDVWHUHG�WR�EXLOG�VWXGHQW�VHOI�FRQILGHQFH�

6WXGHQW�1DPH�BBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBBB�7HVW�'DWH�BBBBBBBBBBBBBBB

BBB����FKXJ BBB����PD\FKHU��UK\PHV�ZLWK�QDWXUH�

BBB����VKDG��UK\PHV�ZLWK�EUDG� BBB����WHHVKRE �WHH�VKRE�

BBB����ZKLE��UK\PHV�ZLWK�ILE� BBB����QXZKHN�QX�ZKHN�

BBB����FKHVV BBB����WKXQGHU

BBB����ODVKLQJ BBB�����UDWKHU
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&RQVRQDQW�'LJUDSKV�3KRQLFV�$VVHVVPHQW

���FKXJ

���VKDG�

���ZKLE

���FKHVV

���ODVKLQJ

���PD\FKHU

���WHHVKRE

���QXZKHN

���WKXQGHU

����UDWKHU
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3KRQLFV�&DUG�*DPHV

:KLOH�\RX�DUH�ZRUNLQJ�ZLWK�D�JURXS�RI�VWXGHQWV�RU�LI�WLPH�UHPDLQV�DW�WKH�HQG�RI�D�SKRQLFV�
ZRUNVKRS� WKH�SKRQLFV�FDUG�JDPHV�SURYLGH�H[FHOOHQW�UHLQIRUFHPHQW�RI�WKH�SKRQLFV�VRXQG�VSHOOLQJ�
SDWWHUQV��

7KH�$QLPDO�6RXQG�6SHOOLQJ�DQG�&RQVRQDQW�%OHQG�&DUGV DUH�GHVLJQHG�WR�EH�SULQWHG�RQ�FDUGVWRFN�
FXW��WULPPHG�D�ELW��DQG�FROODWHG�LQWR�VHWV�IRU�HDFK�VWXGHQW��2U�MXVW�WDNH�WKH�ILOHV�RQ�\RXU�IODVK�
GULYH�RU�HPDLO�WKHP�WR�\RXU�ORFDO�RIILFH�VXSSO\�VWRUH�WR�GR�WKH�MRE��7KH�FDUGV�DUH�IRUPDWWHG�LQ�
EXVLQHVV�FDUG�WHPSODWHV�DQG�WKH�FRS\�FHQWHU�KDV�EXVLQHVV�FDUG�FXWWHUV�WR�PDNH�WKH�MRE�VLPSOH��
7KH�VWRUH�FDQ�DOVR�SULQW�WKH�ILYH�DQLPDO�VRXQG�VSHOOLQJ�FDUGV�LQ�FRORU��WKH�JDPHV�UHTXLUH WKH�
GLIIHUHQW�FRORUV���

$IWHU�ILQLVKLQJ�WKH�ILUVW�PLQL�OHVVRQ��FKRRVH�WZR�RI�WKH�SKRQLFV�FDUG�JDPHV�IRU�VWXGHQWV�WR�SOD\�
RQFH�WKH\�DOO�KDYH�FRPSOHWHG�WKH�ZRUNVKRS�OHVVRQ�RU�DFWLYLW\��5HDG�WKH�GLUHFWLRQV�DQG�PRGHO�
KRZ�WR�SOD\��7KH�7DVN�0DQDJHU�JHWV�WKH�FDUGV�DQG�ZULWHV�GRZQ�WKH�HQGLQJ�WLPH�IRU�WKLV�OLWHUDF\�
FHQWHU�DQG�VHOHFWV�RQH�RI�WKH�WZR�JDPHV��ZKLFK�WKH�WHDFKHU�LQWURGXFHG��RU�KDV�SUHYLRXVO\�
LQWURGXFHG���WKH�5HDGHU�UHDGV�WKH�JDPH�GLUHFWLRQV�IURP�WKH�WDVN�FDUG��DQG�WKH�&ODULILHU OHDGV�WKH�
DFWLYLW\��DVNLQJ�WKH�WHDFKHU�DQ\�UHOHYDQW�TXHVWLRQV��7KH�3HRSOH�0DQDJHU�NHHSV�DOO�VWXGHQWV�
HQJDJHG�DQG�SDUWLFLSDWLQJ��0RVW�RI�WKH�JDPHV�RQO\ WDNH�D�IHZ�PLQXWHV�WR�SOD\�

(DV\�/HYHO�*DPHV��ZKLOH�VWXGHQWV�DUH�FRPSOHWLQJ�YRZHO�ZRUNVKRSV�

0DWHULDOV��$QLPDO�6RXQG�6SHOOLQJ�&DUGV

� 7KH�&ODULILHU VKRZV�WKH�FDUG��VWXGHQWV�VD\�WKH�QDPH�RI�WKH�DQLPDO��VWXGHQWV�VD\�WKH�VRXQG��
VWXGHQWV�UHDG�WKH�VSHOOLQJV���

� 7KH�&ODULILHU VKRZV�WKH�$QLPDO�6RXQG�6SHOOLQJ�&DUG�DQG�KLGHV�D�VSHOOLQJ��VWXGHQWV�VD\�
WKH�PLVVLQJ�VSHOOLQJ�

� 6WXGHQWV�VSUHDG�RXW�WKH�$QLPDO�6RXQG�6SHOOLQJ�&DUGV�IDFH�XS DQG�LQ�RUGHU�RQ�WKHLU�GHVNV�
RU�WDEOHV��7KH�&ODULILHU�VD\V�D�UDQGRP�QDPH��VWXGHQWV�SLFN�XS�DQG�VKRZ�WKH�FDUG���

� 6WXGHQWV�VSUHDG�RXW�WKH�$QLPDO�6RXQG�6SHOOLQJ�&DUGV�IDFH�XS DQG�LQ�RUGHU�RQ�WKHLU�GHVNV�
RU�WDEOHV��7KH�&ODULILHU�VD\V�D�UDQGRP VRXQG��VWXGHQWV�SLFN�XS�DQG�VKRZ�WKH�FDUG���

� 6WXGHQWV�VSUHDG�RXW�WKH�$QLPDO�6RXQG�6SHOOLQJ�&DUGV�IDFH�XS DQG�LQ�RUGHU�RQ�WKHLU�GHVNV�
RU�WDEOHV��7KH�&ODULILHU�VD\V�D VSHOOLQJ��VWXGHQWV�SLFN�XS�WKH�FDUG�DQG�SRLQW�WR�WKH�VSHOOLQJ���

� %LQJR±6WXGHQWV�SLFN����$QLPDO�6RXQG�6SHOOLQJ�&DUGV�DQG�VKXIIOH�WKLV�GHFN��6WXGHQWV�
DUUDQJH�WKHVH�FDUGV�RQ�D�GHVNV�RU�WDEOHV LQ���URZV�[���FROXPQV��7KH�&ODULILHU�VD\V�WKH�
DQLPDO�QDPH��VRXQG��RU�VSHOOLQJ DQG�VWXGHQWV�WXUQ�RYHU�WKH�FRUUHVSRQGLQJ�FDUG��HWF��7KH�
ILUVW�VWXGHQW�WXUQLQJ�RYHU���LQ�D�URZ�KRUL]RQWDOO\��YHUWLFDOO\��RU�GLDJRQDOO\�VKRXWV�
³%LQJR�´�DQG�ZLQV�WKH�JDPH��7KH�&ODULILHU FDQ�SOD\��WRR�
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+DUGHU /HYHO�*DPHV��ZKLOH�VWXGHQWV�DUH�FRPSOHWLQJ�YRZHO�DQG�
FRQVRQDQW�ZRUNVKRSV�

0DWHULDOV��$QLPDO�6RXQG�6SHOOLQJ�&DUGV DQG�&RQVRQDQW�%OHQG�&DUGV

� 6WXGHQWV�VSUHDG�RXW�WKH�&RQVRQDQW %OHQG�&DUGV�IDFH�XS�DQG�LQ�RUGHU�RQ�WKHLU�GHVNV�RU�
WDEOHV��7KH�&ODULILHU�VD\V�D�ZRUG�XVLQJ�D�FRQVRQDQW�EOHQG�VRXQG�IURP�WKH�6RXQG�E\�
6RXQG�6SHOOLQJ�%OHQGLQJ�DQG�VWXGHQWV�SLFN�XS�DQG�VKRZ�WKH�FRUUHVSRQGLQJ�FDUG�

� �í��í����6HOHFW�WKH���JUHHQ�VKRUW�YRZHOV���� EODFN�FRQVRQDQWV��DQG����FRQVRQDQW�EOHQGV�
IURP�WKH�6RXQG�E\�6RXQG�6SHOOLQJ�%OHQGLQJ�DQG�GLVSOD\�RQ�WKH�ERDUG��SURMHFWRU��RU�WDEOH��
6WXGHQWV�WDNH�RXW�D�SLHFH�RI�ELQGHU�SDSHU�DQG�ZULWH�DV�PDQ\�ZRUGV�DV�SRVVLEOH�XVLQJ�WKHVH�
FDUGV�ZLWKLQ���PLQXWHV��6WXGHQWV�VD\�HDFK�ZRUG±��SRLQW�IRU�HDFK�ZRUG�DQG���SRLQWV�IRU�D�
ZRUG�WKDW�QR�RWKHU�VWXGHQW�KDV�ZULWWHQ��

� %RJJOHPDQLD±7KH�7DVN�0DQDJHU VHOHFWV���JUHHQ�VKRUW�YRZHOV�����EODFN�FRQVRQDQWV��DQG�
���FRQVRQDQW�EOHQGV�IURP�WKH�$QLPDO�6RXQG�6SHOOLQJ�&DUGV�DQG�&RQVRQDQW�%OHQG�&DUGV�
DQG�GLVSOD\V�WKHVH�FDUGV�RQ�D�GHVN�RU�WDEOH�LQ�D���[���JULG�RI����FDUGV��6WXGHQWV�WDNH�RXW�D�
SLHFH�RI�ELQGHU�SDSHU�DQG�ZULWH�DV�PDQ\�ZRUGV�DV�SRVVLEOH�ZLWKLQ���PLQXWHV�IURP�WKH�
KRUL]RQWDO��YHUWLFDO��RU�GLDJRQDO�SODFHPHQWV��6KXIIOH�DQG�UHFUHDWH�WKH�JULG�VR�VWXGHQWV�FDQ�
SOD\�DJDLQ��

� %RRNHQGV±7KH�7DVN�0DQDJHU GLVSOD\V���RI�WKH���JUHHQ�VKRUW�YRZHO�FDUGV�IURP�WKH�
$QLPDO�6RXQG�6SHOOLQJ�&DUGV�RQ�WKH�SURMHFWRU��ERDUG��RU�WDEOH��6WXGHQWV�ILQG�WKH�VDPH�
FDUG�LQ�WKHLU�RZQ�FDUG�VHWV�DQG�SODFH�WKH�VDPH�FDUG�LQ�WKH�FHQWHU�RI�WKHLU�GHVNV�RU�WDEOHV�
1H[W��WKH\�ILQG�D�EHJLQQLQJ�DQG�HQGLQJ�FRQVRQDQW�EOHQG�WR�FRPSOHWH�D�V\OODEOH�RU�ZRUG��
7KH�ILUVW�VWXGHQW�WR�IRUP�D�V\OODEOH�RU�ZRUG�VKRXWV ³%RRNHQGV�´ &RQWLQXH�WKH�JDPH�ZLWK�
DQRWKHU�VKRUW�YRZHO�FDUG�

� 3LFN�IURP�WKH�3RW± 6WXGHQWV�WDNH�RXW�D�SLHFH�RI�ELQGHU�SDSHU��7KH�7DVN�0DQDJHU SLFNV�D�
JUHHQ�VKRUW�YRZHO�FDUG�DQG�D�FRQVRQDQW�EOHQG�FDUG�DQG�GLVSOD\V�WKHVH�FDUGV�RQ�D�GHVN RU�
WDEOH��6WXGHQWV�ZULWH�DV�PDQ\�ZRUGV�DV�SRVVLEOH�ZLWKLQ�RQH�PLQXWH��XVLQJ�ERWK�FDUGV��
5HSHDW�XS�WR���DGGLWLRQDO�URXQGV��7KH�VWXGHQW�ZLWK�WKH�PRVW�ZRUGV�LV�WKH�ZLQQHU�

� %LQJR± 7KH�7DVN�0DQDJHU SLFN��� $QLPDO�6RXQG�6SHOOLQJ�&DUGV�DQG��� &RQVRQDQW�
%OHQG�&DUGV�DQG�VKXIIOH�WKLV�GHFN��6WXGHQWV�DUUDQJH�WKHVH�FDUGV�RQ�D�GHVNV�RU�WDEOHV LQ���
URZV�[���FROXPQV��7KH�&ODULILHU�VD\V�WKH�DQLPDO�QDPH��VRXQG��RU�VSHOOLQJ DQG�VWXGHQWV�
WXUQ�RYHU�WKH�FRUUHVSRQGLQJ�FDUG��HWF��7KH�ILUVW�VWXGHQW�WXUQLQJ�RYHU���LQ�D�URZ�
KRUL]RQWDOO\��YHUWLFDOO\��RU�GLDJRQDOO\�VKRXWV�³%LQJR�´�DQG�ZLQV�WKH�JDPH��7KH�&ODULILHU�
FDQ�SOD\��WRR�
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:RUG�0DNLQJ

:KLOH�\RX�DUH�ZRUNLQJ�ZLWK�D�JURXS�RI�VWXGHQWV�RU�LI�WLPH�UHPDLQV�DW�WKH�HQG�RI�D�SKRQLFV�
ZRUNVKRS��WKH�ZRUG�PDNLQJ�DFWLYLW\�SURYLGHV�H[FHOOHQW�UHLQIRUFHPHQW�RI�WKH�SKRQLFV�VRXQG�
VSHOOLQJ�SDWWHUQV��7KH�WHDFKHU�ZULWHV DQ 8QVFUDPEOHG�:RUG�ZKLFK�ILWV�ZLWK�WKH�SKRQLFV�
ZRUNVKRS�RQ�D���[���FDUG� 6WXGHQWV�DUH�DOVR�JLYHQ���[���FDUGV��7KH�7DVN�0DQDJHU�SODFHV�WKH�
WHDFKHU¶V�FDUG�LQ�WKH�PLGGOH�DQG�VWXGHQWV�ZULWH�DV�PDQ\�ZRUGV�DV�SRVVLEOH�XVLQJ�WKH�OHWWHUV LQ�WKH�
8QVFUDPEOHG�:RUG��7ZR�PLQXWHV�EHIRUH WKH�HQG�RI�WKH�OLWHUDF\�FHQWHU��WKH�&ODULILHU�DVNV�VWXGHQWV�
WR VKDUH�WKHLU�ZRUGV� 6WXGHQWV�JHW ��SRLQW�IRU�HDFK�ZULWWHQ�ZRUG����SRLQWV�IRU�HDFK�XQLTXH�ZRUG��
DQG����SRLQWV�LI�WKH\�XVH�DOO�OHWWHUV�RI�WKH�ZRUG��)RU�H[DPSOH��WKH�ZRUG�MXPEOH��DSHWQ\P��
LQFOXGHV WKHVH�ZRUGV� DSH��WHQ��WDS��\HW��PDS��PDQ��SD\��SDW��PDQ\��PDQH��PHDQW��WDSH��SD\PHQW

6RXQG�6SHOOLQJV 8QVFUDPEOHG�:RUGV :RUG�-XPEOHV

6KRUW�9RZHO�6RXQGV

³DB´ �ă� FUDQEHUU\ U\QEUHDUF
³HB´ �Č� VWUHWFKHG KFHHGUVWW
³HDB´ �Č� WKUHDGLQJ GJDQLKHWU
³LB´ �Ʊ� JOLWWHULQJ WOLWJQUJHL
³RB´ �ǂ� EORFNHUV FEONHVUR
³XB´ �ǎ� UXVWSURRI RRUSIWVXU

6LOHQW�)LQDO�H�

³DBH´ PLONVKDNH NOVLPNHDK
³HBH´ FRPSOHWHG OGHHPRFSW
³LBH´ VXEPDULQH UDEVXPQHL
³RBH´ ORQHVRPH RHOVPHRQ
�ǌ� ³XBH´ PXOHVNLQQHU� QNQUHVLHXPO
�RR��³XBH´ SDUDFKXWH HWXDKFUSD
DV�LQ�URRVWHU

&RQVRQDQW�'LJUDSKV

³VK´ FXVKLRQHG KGQRVLFXH
³WK´ WRRWKDFKH RWKDRKHFW
³SK´ SKRWRJUDSK RKSDKSURJW
³ZKB´ ZKLUOZLQG ZGOULQKLZ
³FK´ FKLPSDQ]HH HDSQPHKLF]

&RQVRQDQW�%OHQGV

³EOB´�³VW´�³BFN´ EODFNHVW NEDFWHVO
³WZB´�³BQW´ WZHQW\ WQH\ZW
³BQJ´�³WZB´�³BWFK´ WZLWFKLQJ ZWKFQWJLL
³BPS´�³VFUB´ VFUXPSWLRXV VXRWLSXUPFV
³VS´�³WKUB´�³BQG´�³BIW´ VSHQGWKULIW GWWILUKQHSV
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'D\��
'ƌŽƵƉ�

ϭ�
�ĚĚŝƚŝŽŶĂů ZĞĂĚŝŶŐ tƌŝƚŝŶŐ >ĂŶŐƵĂŐĞ�

�ŽŶǀĞŶƚŝŽŶƐ�
'ƌŽƵƉ�

ϱ�
�ĚĚŝƚŝŽŶĂů sŽĐĂďƵůĂƌǇ ^ƉĞůůŝŶŐ�Θ�

^ǇůůĂďŝĐĂƚŝŽŶ
^ƚƵĚǇ�^ŬŝůůƐ

�ĞŶƚĞƌ;ƐͿ �ĞŶƚĞƌ;ƐͿ
'ƌŽƵƉ�

Ϯ�
tƌŝƚŝŶŐ �ĚĚŝƚŝŽŶĂů >ĂŶŐƵĂŐĞ�

�ŽŶǀĞŶƚŝŽŶƐ�
ZĞĂĚŝŶŐ 'ƌŽƵƉ�

ϲ�
^ƉĞůůŝŶŐ�Θ�

^ǇůůĂďŝĐĂƚŝŽŶ
�ĚĚŝƚŝŽŶĂů ^ƚƵĚǇ�^ŬŝůůƐ sŽĐĂďƵůĂƌǇ

�ĞŶƚĞƌ;ƐͿ �ĞŶƚĞƌ;ƐͿ
'ƌŽƵƉ�

ϯ�
ZĞĂĚŝŶŐ >ĂŶŐƵĂŐĞ�

�ŽŶǀĞŶƚŝŽŶƐ�
�ĚĚŝƚŝŽŶĂů tƌŝƚŝŶŐ 'ƌŽƵƉ�

ϳ�
sŽĐĂďƵůĂƌǇ ^ƚƵĚǇ�^ŬŝůůƐ �ĚĚŝƚŝŽŶĂů ^ƉĞůůŝŶŐ�Θ�

^ǇůůĂďŝĐĂƚŝŽŶ�ĞŶƚĞƌ;ƐͿ �ĞŶƚĞƌ;ƐͿ
'ƌŽƵƉ�

ϰ�
^ƚƵĚǇ�^ŬŝůůƐ tƌŝƚŝŶŐ sŽĐĂďƵůĂƌǇ �ĚĚŝƚŝŽŶĂů 'ƌŽƵƉ�

ϴ�
>ĂŶŐƵĂŐĞ�

�ŽŶǀĞŶƚŝŽŶƐ�
^ƉĞůůŝŶŐ�Θ�

^ǇůůĂďŝĐĂƚŝŽŶ
ZĞĂĚŝŶŐ �ĚĚŝƚŝŽŶĂů

�ĞŶƚĞƌ;ƐͿ �ĞŶƚĞƌ;ƐͿ
'D\��
'ƌŽƵƉ�

ϭ�
�ĚĚŝƚŝŽŶĂů� sŽĐĂďƵůĂƌǇ ^ƉĞůůŝŶŐ�Θ�

^ǇůůĂďŝĐĂƚŝŽŶ
^ƚƵĚǇ�^ŬŝůůƐ 'ƌŽƵƉ�

ϱ�
�ĚĚŝƚŝŽŶĂů� ZĞĂĚŝŶŐ tƌŝƚŝŶŐ >ĂŶŐƵĂŐĞ�

�ŽŶǀĞŶƚŝŽŶƐ��ĞŶƚĞƌ;ƐͿ �ĞŶƚĞƌ;ƐͿ
'ƌŽƵƉ�

Ϯ�
^ƉĞůůŝŶŐ�Θ�

^ǇůůĂďŝĐĂƚŝŽŶ
�ĚĚŝƚŝŽŶĂů� ^ƚƵĚǇ�^ŬŝůůƐ sŽĐĂďƵůĂƌǇ 'ƌŽƵƉ�

ϲ�
tƌŝƚŝŶŐ �ĚĚŝƚŝŽŶĂů� >ĂŶŐƵĂŐĞ�

�ŽŶǀĞŶƚŝŽŶƐ�
ZĞĂĚŝŶŐ

�ĞŶƚĞƌ;ƐͿ �ĞŶƚĞƌ;ƐͿ
'ƌŽƵƉ�

ϯ�
sŽĐĂďƵůĂƌǇ ^ƚƵĚǇ�^ŬŝůůƐ �ĚĚŝƚŝŽŶĂů� ^ƉĞůůŝŶŐ�Θ�

^ǇůůĂďŝĐĂƚŝŽŶ
'ƌŽƵƉ�

ϳ�
ZĞĂĚŝŶŐ >ĂŶŐƵĂŐĞ�

�ŽŶǀĞŶƚŝŽŶƐ�
�ĚĚŝƚŝŽŶĂů� tƌŝƚŝŶŐ

�ĞŶƚĞƌ;ƐͿ �ĞŶƚĞƌ;ƐͿ
'ƌŽƵƉ�

ϰ�
>ĂŶŐƵĂŐĞ�

�ŽŶǀĞŶƚŝŽŶƐ�
^ƉĞůůŝŶŐ�Θ�

^ǇůůĂďŝĐĂƚŝŽŶ
ZĞĂĚŝŶŐ �ĚĚŝƚŝŽŶĂů� 'ƌŽƵƉ�

ϴ�
^ƚƵĚǇ�^ŬŝůůƐ tƌŝƚŝŶŐ sŽĐĂďƵůĂƌǇ �ĚĚŝƚŝŽŶĂů�

�ĞŶƚĞƌ;ƐͿ �ĞŶƚĞƌ;ƐͿ
'D\��
'ƌŽƵƉ�

ϭ�
�ĚĚŝƚŝŽŶĂů� ZĞĂĚŝŶŐ tƌŝƚŝŶŐ >ĂŶŐƵĂŐĞ�

�ŽŶǀĞŶƚŝŽŶƐ�
'ƌŽƵƉ�

ϱ�
�ĚĚŝƚŝŽŶĂů� sŽĐĂďƵůĂƌǇ ^ƉĞůůŝŶŐ�Θ�

^ǇůůĂďŝĐĂƚŝŽŶ
^ƚƵĚǇ�^ŬŝůůƐ

�ĞŶƚĞƌ;ƐͿ �ĞŶƚĞƌ;ƐͿ
'ƌŽƵƉ�

Ϯ�
tƌŝƚŝŶŐ �ĚĚŝƚŝŽŶĂů� >ĂŶŐƵĂŐĞ�

�ŽŶǀĞŶƚŝŽŶƐ�
ZĞĂĚŝŶŐ 'ƌŽƵƉ�

ϲ�
^ƉĞůůŝŶŐ�Θ�

^ǇůůĂďŝĐĂƚŝŽŶ
�ĚĚŝƚŝŽŶĂů� ^ƚƵĚǇ�^ŬŝůůƐ sŽĐĂďƵůĂƌǇ

�ĞŶƚĞƌ;ƐͿ �ĞŶƚĞƌ;ƐͿ
'ƌŽƵƉ�

ϯ�
ZĞĂĚŝŶŐ >ĂŶŐƵĂŐĞ�

�ŽŶǀĞŶƚŝŽŶƐ�
�ĚĚŝƚŝŽŶĂů� tƌŝƚŝŶŐ 'ƌŽƵƉ�

ϳ�
sŽĐĂďƵůĂƌǇ ^ƚƵĚǇ�^ŬŝůůƐ �ĚĚŝƚŝŽŶĂů� ^ƉĞůůŝŶŐ�Θ�

^ǇůůĂďŝĐĂƚŝŽŶ�ĞŶƚĞƌ;ƐͿ �ĞŶƚĞƌ;ƐͿ
'ƌŽƵƉ�

ϰ�
^ƚƵĚǇ�^ŬŝůůƐ tƌŝƚŝŶŐ sŽĐĂďƵůĂƌǇ �ĚĚŝƚŝŽŶĂů� 'ƌŽƵƉ�

ϴ�
>ĂŶŐƵĂŐĞ�

�ŽŶǀĞŶƚŝŽŶƐ�
^ƉĞůůŝŶŐ�Θ�

^ǇůůĂďŝĐĂƚŝŽŶ
ZĞĂĚŝŶŐ �ĚĚŝƚŝŽŶĂů�

�ĞŶƚĞƌ;ƐͿ �ĞŶƚĞƌ;ƐͿ
'D\��
'ƌŽƵƉ�

ϭ�
�ĚĚŝƚŝŽŶĂů� sŽĐĂďƵůĂƌǇ ^ƉĞůůŝŶŐ�Θ�

^ǇůůĂďŝĐĂƚŝŽŶ
^ƚƵĚǇ�^ŬŝůůƐ 'ƌŽƵƉ�

ϱ�
�ĚĚŝƚŝŽŶĂů� ZĞĂĚŝŶŐ tƌŝƚŝŶŐ >ĂŶŐƵĂŐĞ�

�ŽŶǀĞŶƚŝŽŶƐ��ĞŶƚĞƌ;ƐͿ �ĞŶƚĞƌ;ƐͿ
'ƌŽƵƉ�

Ϯ�
^ƉĞůůŝŶŐ�Θ�

^ǇůůĂďŝĐĂƚŝŽŶ
�ĚĚŝƚŝŽŶĂů� ^ƚƵĚǇ�^ŬŝůůƐ sŽĐĂďƵůĂƌǇ 'ƌŽƵƉ�

ϲ�
tƌŝƚŝŶŐ �ĚĚŝƚŝŽŶĂů� >ĂŶŐƵĂŐĞ�

�ŽŶǀĞŶƚŝŽŶƐ�
ZĞĂĚŝŶŐ

�ĞŶƚĞƌ;ƐͿ �ĞŶƚĞƌ;ƐͿ
'ƌŽƵƉ�

ϯ�
sŽĐĂďƵůĂƌǇ ^ƚƵĚǇ�^ŬŝůůƐ �ĚĚŝƚŝŽŶĂů� ^ƉĞůůŝŶŐ�Θ�

^ǇůůĂďŝĐĂƚŝŽŶ
'ƌŽƵƉ�

ϳ�
ZĞĂĚŝŶŐ >ĂŶŐƵĂŐĞ�

�ŽŶǀĞŶƚŝŽŶƐ�
�ĚĚŝƚŝŽŶĂů� tƌŝƚŝŶŐ

�ĞŶƚĞƌ;ƐͿ �ĞŶƚĞƌ;ƐͿ
'ƌŽƵƉ�

ϰ�
>ĂŶŐƵĂŐĞ�

�ŽŶǀĞŶƚŝŽŶƐ�
^ƉĞůůŝŶŐ�Θ�

^ǇůůĂďŝĐĂƚŝŽŶ
ZĞĂĚŝŶŐ �ĚĚŝƚŝŽŶĂů� 'ƌŽƵƉ�

ϴ�
^ƚƵĚǇ�^ŬŝůůƐ tƌŝƚŝŶŐ sŽĐĂďƵůĂƌǇ �ĚĚŝƚŝŽŶĂů�

�ĞŶƚĞƌ;ƐͿ �ĞŶƚĞƌ;ƐͿ



�� +ĂƌĚͲǁŽƌŬŝŶŐ
�Ž�ǇŽƵƌ�ďĞƐƚ�ǁŽƌŬ�ŽŶ�ĞĂĐŚ�ůĞƐƐŽŶ�Žƌ�
ĂĐƚŝǀŝƚǇ͘�tŽƌŬ�ƚŚĞ�ǁŚŽůĞ�ƚŝŵĞ͘

�� (ŶŐĂŐĞĚ
�Ž�ǇŽƵƌ�ĨĂŝƌ�ƐŚĂƌĞ�ŽĨ�ƚŚĞ�ǁŽƌŬ͘�
�ŽŵƉůĞƚĞ�ǇŽƵƌ�ĂƐƐŝŐŶĞĚ�ůĞĂĚĞƌƐŚŝƉ�
ƌŽůĞ͘

�� 5ĞƐƉŽŶƐŝďůĞ
�Ž�Ăůů�ƉĂƌƚƐ�ŽĨ�ƚŚĞ�ůĞƐƐŽŶ�Žƌ�ĂĐƚŝǀŝƚǇ�
ĨŽƌ�ĞĂĐŚ�ůŝƚĞƌĂĐǇ�ĐĞŶƚĞƌ͘ �&ŽĐƵƐ�ŽŶ�
ǇŽƵƌ�ůĞĂƌŶŝŶŐ�ĂŶĚ�ƚŚĂƚ�ŽĨ�ŽƚŚĞƌƐ�ŝŶ�
ǇŽƵƌ�ŐƌŽƵƉ͘

�� 2ƌŐĂŶŝǌĞĚ
<ĞĞƉ�Ăůů�ůĞƐƐŽŶ�Žƌ�ĂĐƚŝǀŝƚǇ�ŵĂƚĞƌŝĂůƐ�
ǁŚĞƌĞ�ƚŚĞǇ�ďĞůŽŶŐ͘��ůĞĂŶ�ƵƉ�ŶĞĂƚůǇ�
ĂŶĚ�ĐŽŵƉůĞƚĞůǇ͘

^,Kt ,ŶŝƚŝĂƚŝǀĞ �ĞŐŝŶ�ƚŚĞ�ůŝƚĞƌĂĐǇ�ĐĞŶƚĞƌ�ůĞƐƐŽŶ�Žƌ�
ĂĐƚŝǀŝƚǇ�ĂƐ�ƐŽŽŶ�ĂƐ�ǇŽƵ�Ɛŝƚ�ĚŽǁŶ͘�
�ŶĐŽƵƌĂŐĞ�ŽƚŚĞƌƐ�ƚŽ�ĐŽŵƉůĞƚĞ�ƚŚĞŝƌ�
ĂƐƐŝŐŶĞĚ�ůĞĂĚĞƌƐŚŝƉ�ƌŽůĞƐ͘

�� &ŽůůĂďŽƌĂƚŝǀĞ
tŽƌŬ�ƚŽŐĞƚŚĞƌ�ŝŶ�ƋƵŝĞƚ�ǀŽŝĐĞƐ�ĂŶĚ�
ƉƌĂĐƚŝĐĞ�ŬŝŶĚŶĞƐƐ͘�,ĞůƉ�ǁŝƚŚŽƵƚ�
ĚŽŝŶŐ�ŽƚŚĞƌƐ͛�ǁŽƌŬ͘

/LWHUDF\�&HQWHUV�*URXS�1RUPV

+(52,&�



5HDGHU ZĞĂĚ�ƚŚĞ�ůĞƐƐŽŶ�Žƌ�ĂĐƚŝǀŝƚǇ�ŽƵƚ�ůŽƵĚ�ŝŶ�Ă�
ƋƵŝĞƚ�ǀŽŝĐĞ͘�WĂƵƐĞ�ƚŽ�ĂůůŽǁ�ƚŚĞ�ŐƌŽƵƉ�ƚŽ�
ƚŚŝŶŬ�ĂŶĚ�ƌĞƐƉŽŶĚ͘�ZĞͲƌĞĂĚ�ƐĞĐƚŝŽŶƐ�ŝĨ�
ŶĞĐĞƐƐĂƌǇ͘

&ODULILHU ZĞĨĞƌ�ƚŽ�ƚŚĞ�ƚĂƐŬ�ĐĂƌĚ�ƚŽ�ďĞŐŝŶ�ƚŚĞ�
ůĞƐƐŽŶ�Žƌ�ĂĐƚŝǀŝƚǇ�ĂŶĚ�ŚĞůƉ�ƚŚĞ�ŐƌŽƵƉ�
ƉĞƌĨŽƌŵ�ŝƚƐ�ƚĂƐŬƐ͘��ƐŬ�ƚŚĞ�ƚĞĂĐŚĞƌ�ŝĨ�
ŚĞůƉ�ŝƐ�ŶĞĞĚĞĚ�ŽŶ�ƚŚĞ�ĚŝƌĞĐƚŝŽŶƐ͘

7DVN���
0DQDJHU

tƌŝƚĞ�ĚŽǁŶ�ƚŚĞ�ďĞŐŝŶŶŝŶŐ�ĂŶĚ�ĞŶĚŝŶŐ�
ƚŝŵĞƐ͘�DĂŶĂŐĞ�ŚŽǁ�ŵƵĐŚ�ƚŝŵĞ�ƐŚŽƵůĚ�
ďĞ�ƐƉĞŶƚ�ŽŶ�ĞĂĐŚ�ƉĂƌƚ�ŽĨ�ƚŚĞ�ůĞƐƐŽŶ�Žƌ�
ĂĐƚŝǀŝƚǇ͘�DĂŬĞ�ƐƵƌĞ�ƚŚĂƚ�ĞǀĞƌǇ�ƉĂƌƚ�ŝƐ�
ĐŽŵƉůĞƚĞĚ�ĂŶĚ�ĚŽŶĞ�ǁĞůů͘

3HRSOH���
0DQDJHU

<ĞĞƉ�Ăůů�ŐƌŽƵƉ�ŵĞŵďĞƌƐ�ĨŽĐƵƐĞĚ�ŽŶ�ƚŚĞ�
ůĞƐƐŽŶ�Žƌ�ĂĐƚŝǀŝƚǇ�ĂŶĚ�ƚĂůŬŝŶŐ�ŝŶ�ƋƵŝĞƚ�
ǀŽŝĐĞƐ͘�DĂŬĞ�ƐƵƌĞ�ĞǀĞƌǇ�ƐƚƵĚĞŶƚ�
ĐŽŶƚƌŝďƵƚĞƐ�ĂŶĚ�ƉĞƌĨŽƌŵƐ�ƚŚĞŝƌ�
ůĞĂĚĞƌƐŚŝƉ�ƌŽůĞƐ͘��ƐŬ�ƚŚĞ�ƚĞĂĐŚĞƌ�ĨŽƌ�
ŚĞůƉ�ŝĨ�ƚŚĞ�ŐƌŽƵƉ�ŶĞĞĚƐ�ŝƚ͘

/LWHUDF\�&HQWHUV������

/($'(56+,3�����
52/(6



3KRQLFV

3KRQLFV

3KRQLFV



3KRQLFV�/LWHUDF\�&HQWHU�7DVN�&DUG��
&RQVRQDQW�'LJUDSKV�3KRQLFV�:RUNVKRSV

&RQVRQDQW�'LJUDSKV�3KRQLFV�:RUNVKRS���

���7KH�7DVN�0DQDJHU�ZULWHV�GRZQ�WKH�HQGLQJ�WLPH�RI�WKH�OLWHUDF\�FHQWHU�DQG�NHHSV�WKH�
JURXS�RQ�WDVN��
���7KH�5HDGHU�UHDGV�WKH� DQG�GLUHFWLRQV��6WXGHQWV�ZRUN�WRJHWKHU�WR�FRPSOHWH�
WKH�ZRUNVKHHW��7KH�&ODULILHU�DVNV�WKH�WHDFKHU�IRU�KHOS�LI�QHFHVVDU\��
���7KH�7DVN�0DQDJHU�JHWV�WKH�DQVZHUV�IURP�WKH�WHDFKHU�DQG�VWXGHQWV�VHOI�FRUUHFW�DQG�
UHYLVH�WKHLU�PLVWDNHV��8SRQ�FRPSOHWLRQ��WKH�7DVN�0DQDJHU�UHWXUQV�WKH�DQVZHUV�DQG�
JHWV�WKH�ZRUG�PDNLQJ�MXPEOH�IURP�WKH�WHDFKHU�
���7KH�3HRSOH�0DQDJHU�PDNHV�VXUH�WKDW�WKH�JURXS�FOHDQV�XS�QHDWO\�DQG�FRPSOHWHO\�

&RQVRQDQW�'LJUDSKV�3KRQLFV�:RUNVKRS���

���7KH�7DVN�0DQDJHU�ZULWHV�GRZQ�WKH�HQGLQJ�WLPH�RI�WKH�OLWHUDF\�FHQWHU�DQG�NHHSV�WKH�
JURXS�RQ�WDVN��
���7KH�5HDGHU�UHDGV�WKH�GLUHFWLRQV�DQG�VWXGHQWV�ZRUN�WRJHWKHU�WR�FRPSOHWH�WKH�
ZRUNVKHHW��7KH�&ODULILHU�DVNV�WKH�WHDFKHU�IRU�KHOS�LI�QHFHVVDU\��
���6WXGHQWV�PDNH�ZRUN�RQ�WKH�VKRUW�SDUDJUDSK������WRJHWKHU�RU�LQGLYLGXDOO\�
���7KH�7DVN�0DQDJHU�JHWV�WKH�DQVZHUV�IURP�WKH�WHDFKHU�DQG�VWXGHQWV�VHOI�FRUUHFW�DQG�
UHYLVH�WKHLU�PLVWDNHV��8SRQ�FRPSOHWLRQ��WKH�7DVN�0DQDJHU�UHWXUQV�WKH�DQVZHUV�DQG�
JHWV�WKH�ZRUG�PDNLQJ�MXPEOH�IURP�WKH�WHDFKHU�
���7KH�3HRSOH�0DQDJHU�PDNHV�VXUH�WKDW�WKH�JURXS�FOHDQV�XS�QHDWO\�DQG�FRPSOHWHO\�

&RQVRQDQW�'LJUDSKV�3KRQLFV�:RUNVKRS���

���7KH�7DVN�0DQDJHU�ZULWHV�GRZQ�WKH�HQGLQJ�WLPH�RI�WKH�OLWHUDF\�FHQWHU�DQG�NHHSV�WKH�
JURXS�RQ�WDVN��7KH�&ODULILHU�SXWV�WKH�UXOH�LQWR�KLV�RU�KHU�RZQ�ZRUGV�DQG�DVNV�WKH�
WHDFKHU�IRU�KHOS�LI�QHFHVVDU\��
���7KH�5HDGHU�UHDGV�WKH�GLUHFWLRQV��DQG�VWXGHQWV�ZRUN�WRJHWKHU�WR�FRPSOHWH�WKH�UHVW�RI�
WKH�ZRUNVKHHW��7KH�&ODULILHU�DVNV�WKH�WHDFKHU�IRU�KHOS�LI�QHFHVVDU\��
���8SRQ�FRPSOHWLRQ�WKH�7DVN�0DQDJHU�JHWV�WKH�ZRUG�PDNLQJ�MXPEOH�IURP�WKH�WHDFKHU�
���7KH�3HRSOH�0DQDJHU�PDNHV�VXUH�WKDW�WKH�JURXS�FOHDQV�XS�QHDWO\�DQG�FRPSOHWHO\�
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DV�LQ�
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VO

DV�LQ
VOLGH

VP

DV�LQ
VPDOO

VQ

DV�LQ
VQDFN

VS

DV�LQ
VSHOO

VSO

DV�LQ
VSODVK

VSU

DV�LQ
VSUD\

VTX

DV�LQ
VTXLG

VW

DV�LQ
VWDUW

VWU

DV�LQ
VWUHHW

VZ

DV�LQ
VZLP
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